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SERVICE AREA EDITOR OVERVIEW

Maintaining an accurate, up-to-date service area is an important part of MS811 membership. At a
minimum, members are required to review and update their service area at least once per year;
however, it is best to update service areas any time new facilities are acquired or installed outside of
your current service area. Keeping your service area up-to-date helps to ensure that you are notified
when an excavation is taking place near your underground facilities. The Service Area Editor (SAE) is
a feature that is accessible within the MS811 Web Portal that allows members to view, create,
maintain, and edit their underground service area information.

Things you should know:

SAE can be accessed at https://geocall. ms811.org/ui/dashboard

Contact Amy Williams at (601) 368-1160 or the GIS Team at (601) 368-1150, for assistance.
You must Save and Submit your Service Area changes before they can be approved, denied,
or published by MS811.

o You will receive a notification when your updates have been submitted to MS811.

Service Area changes submitted to SAE are not immediately added into the system.
MS811 will review your updates and either approve or deny the changes.

o Updates will only be denied if MS811 feels that the edits submitted will put your
underground utilities in danger. In most cases, MS811 will contact you before denying
updates. You will receive a notice of explanation if your updates are ever denied.

o Updates will be published on the same day they are approved. You will receive a notice
when MS811 approves your edits.

o Updates submitted are normally processed by MS811 between 7 am and 4 pm Monday-
Friday, excluding holidays, within the same week they are submitted. Please contact
the GIS Team if you have not received a confirmation email within 5 business days of
your submission.

o Itis recommended that you log in to SAE the day after your updates have been
published to verify changes.

The system will not automatically sign you out or stop your editing session. Therefore, we

recommend you sign out of SAE when you are done with your session.



https://geocall.ms811.org/ui/dashboard

DEFINITIONS

e Service Area — Area in which you have reported having underground facilities.

e Published — The published version of your service area is the version used by the production
system to determine which locate request tickets are transmitted to your company. When
toggled on, the published service area is displayed in yellow.

e Current — The current version of your service area is simply a copy of your “Published” service
area that you can make edits to. The current version of the service area is always loaded by
default and displayed in blue.

e Code — Dispatch Code assigned to you by MS811. Itis used by MS811 to identify and
manage your company’s service area and contact information.




SAE TOOLS QUICK REFERENCE GUIDE

Tools

Find History o

"]

Current State:

# Edit

B Note

General

Active Sessions Show Published

: Editing
J. Submit | X Cancel

Activity Edits

=0T Session

o Default tab that gives you access to different session-related tools and menus.

Find Flnd
o Allows you to find and zoom to a specific street or address.

History

History
o Allows you to view the history for any searches, sketches, and edits that you have
performed.

* Turn Off/On Reference Layer Visibility

o Allows you to turn your service area layer off and on.
Active Sessions . .
] Active Sessions

o When checked the dispatch code dropdown only displays codes that are currently in an
active editing session.

v Show Published

Show Published
o When checked displays a read-only copy of the published service area on top of the
current service area for the selected dispatch code.

# Edit _
Edit

o Starts an editing session for the selected dispatch code.

J. Submit

Submit
o Submits saved service area updates to MS811 for review.

» C |
" Cancel

o Cancels the editing session.

= N
**  Note

o Allows you to enter a note to be posted with your edits.




General

General
o Displays general information about the current editing session.
Activity o
Activity
o Displays current editing session transition and action date/time information.

Edits

Edits
o Displays information about every individual geometry manually drawn and saved in the
current editing session. Click on an item in the list to zoom to the geometry.
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Tool Bar

‘a Pan

o Allows you to move around on the map. Select and drag the map in the direction you
want to move it.
® Zoom
o To zoom in, select the circle and drag to the left. To zoom out, drag to the right.
= Note: The scroll feature on your mouse can also be used to zoom in and out.

@ 1dentify

o Click on map features to identify them.

L Measure
o Single click area on the map where you wish to begin measuring, continue single-
clicking along the map until you reach the end of the area being measured. Double-
click to end measuring.

&:I' Add Geometry
o Allows you to add new areas to your service area.

o Activates Draw @ Point, #% Line, Polygon, and O Circle (Radius) tools.
o Geometry drawn on the map while this tool is selected will be displayed in green.

E} Delete Geometry
o Allows you to remove areas from your service area.

o Activates Draw @ Point, #% Line, Polygon, and © Circle (Radius) tools.
o Geometry drawn while this tool is selected will be displayed in red.

@ Draw Points
o Allows you to draw Point geometry to be added or deleted.

A Draw Lines
o Allows you to draw line geometry to be added or deleted.




Draw Polygons
o Allows you to draw polygon geometry to be added or deleted.

O Draw Circle (Radius)
o Allows you to draw radius polygon geometry to be added or deleted.

A Select Drawn Geometry
o Allows you to select the geometry for removing a drawn item.

0 Delete Selected Geometry

o Select -&- click on the drawn geometry you want to delete, then click O .
o Use this tool when you draw a geometry in error.

U= Clear Unsaved Geometry
o Clears the map of all unsaved edits.

& Upload Full Replacement
o Upload the GIS data file that you want to replace your entire existing service area with.
= Data must be GeoJSON format.
= Data must be Polygon or Multi-Polygon.
= Data must be in WGS84 projection.
= See the “Eile Upload Requirements” document for a complete list of data
requirements.

@ Load File
o Upload a file containing geometries to be added or deleted from existing service area.

EI Save

o Saves all drawn or uploaded geometries. This tool does not submit changes.

@ Download Service Areas
o Download the current or published version of your service area in GeoJSON or
shapefile format.

@ Add Reference Points Points:

-86.7844, 36.1662

o Allows you to add temporary reference points to the map. 867731, 36.1503

Add Points

o Select® - ® @ — Enter XY coordinates — Click add points

L. |
¥ 7Zoom to Extent

o Zoom to the full extent of the service area.



https://www.ms811.org/wp-content/uploads/2022/06/Service-Area-Editor-File-Upload-Requirements-2.pdf

o Q, Zoom to Point (XY)

o Select ® — Enter X coordinate — Enter Y coordinate — Enter label (optional) — Click
zoom to XY

= & @ I a

X -88.3200

¥: 34.8377

Label: | -88.3200, 34.5377‘

Zoom To XY

XN
/. -B8.3200,34.8377 1
// S

o Q Map Layers
o Turn on aerial imagery, grids, etc.

e C Refresh Map
o Refreshes the map.




ACCESSING THE SERVICE AREA EDITOR

SAE can be accessed by going to https://geocall.ms811.org/ui/dashboard or by going to the MS811
website at https://www.ms811.org/. You must have an MS811 Web Portal account to access SAE.

Username

Password

Terms and Conditions
Pl

Eeset Pacsword

1. Select Terms and Conditions to view important information you should know when using the
MS811 Web Portal and its features.

Select Privacy Policy to view the MS811 Privacy Policy.
3. Do the following if you need to reset your account Password:
a. Select Reset Password — Enter your account Username (not your email address) —

Click

Reset Password Request X

N

Reset

Enter your account Username and we'll send you 3 link to reset your password. The link will be sent to the email address associated with your account.

Username

SA_JohnDoe
Cancel

b. A link will be sent to the email address associated with your account.

Lisernamse

I S4_johnDod =]

4. Enter your assigned username and password

Login

— Click



https://geocall.ms811.org/ui/dashboard
https://www.ms811.org/

VIEWING SERVICE AREA

1. Select Service Area Editor
= &_:.:_ GeoCall .

Service Area Editor

@ Home Session Find History 4 s : ¢ cC

T Service Area Editor

lSeIe:t a code... - I

MS0000

2. Select the dispatch code you want to view or edit.
3. The map will zoom to the current service area (area shown in blue) for the selected code.
a. Please note that if you have a large service area it may take a few minutes to load.

= ‘=:$:..- . GeoCall .

Service Area Editor - Pending Approval For MS0000

@ Home Session Find History :d

I3 service Area Editor
[ MS0000

Active Sessions

Current State: CompleteApprovalPending
& Note

Name: MS0000

Description:
Starting editing session for MS0000

1D: e16c138b-d9f9-4083-8dif8-
862905020404
Code: MS0000
State: CompleteApprovalPending

Created: 10/20/21 11:32:59 AM
By: Testing_roles
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VIEWING SERVICE AREA

4. If the dispatch code entered is a new code, the following message will be displayed. Clicking
OK will allow you to continue and begin creating a service area for the new code from scratch.

New Code

This code did not return any service area and is assumed to be a new code.

If this is incorrect, please contact the call center and do not continue.

11



STARTING & CANCELING AN EDIT SESSION

Starting an Editing

1. Editing tools are not accessible outside of an editing session.

Session:

8d 0 & & @ I a ¢ c
) . # Edit
2. Select the code you wish to make changes to — Click
3. Several editing tools will become accessible.
fH ®© n|A ® O @ @& @ I a ¢ cC

a. Notes:
I

If you have a large service area it may take a couple minutes to load the editing
session.
Once an editing session has been started, it will remain active until you either

N J. Submit

&
click to end the session or to submit your edits. This is
helpful as it allows you to have an ongoing editing session.

You must save your changes before logging out of SAE or your edits will be lost.

Canceling Editing Session:

X Cancel

1. Click

, iIf you wish to cancel an edit session without saving or submitting changes.

12



MANUALLY EDITING A SERVICE AREA

There are several different ways that you can update your service area in SAE. We recommend using
the manual editing method if your company does not have GIS data for your underground facilities.

Draw Addition & Draw Deletion:

e The ® Draw Addition and © Draw Deletion tools are enabled at the start of an editing
session.

o When ® is selected any geometry drawn will be added to your service area. The
addition geometry drawn will be displayed in green.

o When © is selected any geometry drawn will be deleted from your service area.
Deletion geometry drawn will be displayed in red.

~ ® O

e Selecting ® or © will enable the draw geometry tools.

Drawing Point Geometry:

1. Select O Draw Points
2. Single click the area(s) on the map where you want to add a point(s).

20, 5
) ‘ oy
yess Knee Dr }
s } wa,

2%, “ 2am,

3. Repeat the steps above until you have drawn all the points needed.
a. Note: A default buffer will be automatically applied around points drawn. The buffer size
is specified by the member. If you have not specified a buffer size, 400 feet will be used.

® Addition Point Buffer © D:I/etion Point Buffer

ams. Rd

13



MANUALLY EDITING A SERVICE AREA

Drawing Line Geometry:

1. Select ¥ Draw Lines

2. Single-click the area on the map where you want to begin drawing — Move the mouse across
the map single clicking as you go to shape the line. *Notice that the length of the line drawn is
displayed.*

3. Double-click to end the drawing.

Full: 0.525 mi | 2771 ft | 924 yd -

Last: 0.339 mi | 1790 ft | 597 yd I/ NN :‘-"\..o ... o QENHISEN

e,
(i—,— = oD = e e e e besyErocieDr — —— S e— LazyCreek Cv
| o, o,
* bt bt WIS PREPREPL N :-'l. 90004, oo, BT st
o, 1l -
ST, | RN wed e |
—TCypies Kiee Df S N b
i, Wi, 000 DESOT |
e T e |-




MANUALLY EDITING A SERVICE AREA

4. Repeat the steps above until you have drawn all the lines needed.
b. Note: A default buffer will be automatically applied to all lines drawn. The buffer size is
specified by the member. If you have not specified a buffer size, 400 feet will be used.

Addition Line Buffer Deletion Line Buffer

\ 05, 0T 0ien, | <{iohmadt
\\\\
R o Y ——

qols, 0KE, @S DESOTO
wow el et




MANUALLY EDITING A SERVICE AREA

Drawing Polygon Geometry:

1. Select Draw Polygons
2. Single-click the area on the map where you want to begin drawing the polygon — Move the
mouse across the map single clicking as you go to shape the polygon.

[: Area: 5.139 acres | 0.008 mi?

k- Porimeter: 0.447 mi | 2361 ft | 787 yd
Last: 0.179 mi | 946 ft | 315 yd
SN o
3
4 =
i =

m‘
e |||
Knee Dr e,
| |-
|
wE, B
‘__w“
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MANUALLY EDITING A SERVICE AREA

3. Double-click to complete the polygon.
4. Repeat the steps above until you have drawn all the polygons needed.
a. A buffer WILL NOT be applied to any polygon geometry drawn.

Addition Polygon Deletion Polygon




Drawing Circle (Radius) Geometry:

1.
2.

4. Repeat the steps above until you have drawn all the circles needed.
a. A buffer WILL NOT be applied to any circle geometry drawn.

Select O Draw Circle (Radius)

Single-click the area on the map where you want the center of the radius to begin. As you
move your mouse away from the beginning point the size of the radius increases and the
distance is displayed. Likewise, as you move your mouse toward the center of the initial

point the radius decreases.
Double-click to complete the circle.

= Mk it & f
4 o ¢
7 4 N\
N 4 \
7 Area: 1.855 adres | 0.003 mi2
! Radius: 0.030 rhi | 161 ft | 54 yd
| |
\ X I
\ / » / é
\ &7 o, 4
?\ é ”\?’ /
k “2 7 .
- ”~
. -~ . = -
$

Addition Circle

Deletion Circle
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MANUALLY EDITING A SERVICE AREA

Deleting Drawn Geometry:
1. If you accidentally draw a geometry that you need to remove, select A — Click on the drawn
geometry you want to delete.
2. The geometry selected will turn hollow.

3. Click O Delete Selected to delete the selected geometry.

Turkey. s> 1

mmo

Clearing All Unsaved Geometry:
1. If you want to start over and clear ALL geometries drawn, select 0= Clear Unsaved

Geometries.

Saving Changes:
1. When you have completed adding addition and deletion geometry, select B Save Drawn

Geometries to save your work.

19




MANUALLY EDITING A SERVICE AREA

Removing Unwanted Slivers After Deletions:

Drawing deletions can result in small unwanted slivers being left in your service area especially when
drawing point or line deletions. Itis recommended that you draw polygon deletions to avoid this. Use

the following steps if you end up with unwanted slivers.

by

1. Select: = Draw Deletion — Draw Polygon

2. Draw deletion polygon around slivers — Click B save — Slivers are removed.

Frontage Rd

Area: 48.010 acres | 0.075 mi>
Perimeter: 1.190 mi | 6284 t | 2095 yd
Last: 0.177 mi | 932 ft ] 311 yd

20




MANUALLY EDITING A SERVICE AREA

Submitting Changes:
1. Refer to the “CHECKING YOUR WORK?” section of this document before submitting your
edits.

2. Select A subme when you are ready to submit your changes to MS811 for review.

a. You will see that all added areas have been merged into the blue current service area,
and the deleted areas have been removed.
b. You will receive an email confirming that your edits have been submitted.
3. MS811 will receive a notice that updates have been submitted for review.
a. MS811 will review your updates and either approve or deny the changes.

i. Updates will only be denied if MS811 feels that the edits submitted will put your
underground utilities in danger. In most cases, MS811 will contact you before
denying updates.

1. You will receive a notice with an explanation if your updates are ever
denied.

ii. Approved updates will be published to production on the same day they are
approved.

1. You will receive a notice when MS811 approves your edits.

iii. Updates submitted are normally processed by MS811 between 7 am and 4 pm
Monday-Friday, excluding holidays, within the same week they are submitted.
Please contact the GIS Team if you have not received a confirmation email within
5 business days of your submission.

iv. Itis recommended that you log in to SAE the day after your updates have been
published and verify changes.

4. The system will not automatically sign you out. Therefore, we recommend that you sign out of
SAE when you are done with your session.

21



STREET SEARCH

Find:
1. Select “Find” tab.

Service Area Editor - Viewing MS0000

Session Find History i

MS0000 -

2. Select County — Select City/Place — Type a street name in “Search for locations” box (A list
of suggested results will display as you type in the search box) — Select appropriate street
from results to zoom to area on map.

Service Area Editor - Viewing MS0000

Session Find History e
RAMEIM -
PEARL -
Country Place [ ]

¥ Begins With

b COUNTRY PLACE CV
» COUNTRY PLACE DR

P COUNTRY PLACE PKWY

22



GIS APPLICATIONS AND WORKFLOWS

GIS DATA PREPARATION WORKFLOW

Simplify

Zero Injuries

Export

Reproject

23



SAE Workflow Overview

Before uploading to SAE, the GIS data should undergo a series of steps to ensure that the data is
successfully uploaded during an SAE editing session. The following documentation includes a how-to
guide for implementing the GIS steps in the GIS Data Preparation Workflow diagram (pg. 23) for
various GIS mapping software. This guide does NOT encompass all steps or scenarios of data
cleaning and uploading. For further questions or help, please reach out to the GIS Team.

1) Simplify

Multiple geometry types (points, lines, and polygons) within data v/

[=Jlines_03mar2022.shp
[=Jlines_13jun2023.shp

[Ellines buffer?50.shp
D points_03mar2023.shp

(=] points_13jun2023.shp

Multiple layers of similar geometry types but different layer information v

[~ points_13jun2023.shp

=] points_03mar2023.shp |

In the following scenarios, the multiple datasets must be simplified by consolidating and merging
similar geometries into one file/layer per geometry type.

2) Merge

[ points_merge.shp
[~ lines_merge.shp

Merge similar geometry into one layer. See pages for step-by-step instructions (QGIS, ArcGIS,
ArcPRO). For batch (multiple layers) processing see instructions (QGIS, ArcGIS, ArcPRO).

3) Buffer

All buffered layers must be merged into a single polygon with the member-specified buffer size.
(QGIS, ArcGIS, ArcPRO). For batch (multiple layers) processing see instructions (QGIS, ArcGIS,
ArcPRO). Buffering steps vary based on the mapping software chosen. A software example such as
QGIS requires the data to be in a projection that is measured in linear feet prior to running the buffer
tool. (ex. NAD_1983 StatePlane_Mississippi_East_FIPS 2301 Feet)

24



Shapefile Properties

General XY Coordinate System  Fields  Indexes Feature Extent

? - | |Ty|:-e here to search v| @ @ | @ v

@' MAD 1383 StatePlane Michigan South FIPS 2113 (US Feet)

@ MNAD 1923 StatePlane Minnesota Morth FIPS 2207 (US Feet)
@ MAD 1923 StatePlane Minnesota South FIPS 2203 (US Feet)
@' MAD 1383 StatePlane Mississippi East FIPS 2301 (US Feet)
@' MAD 1983 StatePlane Mississippi West FIPS 2302 (US Feet)
@ MAD 1983 StatePlane Missouri Central FIPS 2402 (LS Feet)
@' MAD 1983 StatePlane Missouri East FIPS 2401 (US Feet)

T MIAN 1002 €Ml hficrnui hact CINC TAND (11C Comtl
<

@' MAD 1983 StatePlane Minnesota Central FIPS 2202 (US Feet)

Current coordinate system:

NAD_1983_StatePlane_Mississippi_Fast_FIPS_2301_Feet
WKID: 2254 Autharity: EPSG

Projection: Transverse_Mercataor
False_Easting: 984250.0
False_Morthing: 0.0

Central_Meridian: -88.83333333333333
Scale_Factor: 0.99995

| atitd, if_Crinin. 79 C

Linear Unit: Foot_US (0.3048008096012133) |

=

Apply

There is no projection restriction when using other mapping software such as ArcMap for Desktop or

ArcPro. It is important to note that most members will likely have an alternate projection because it

allows for distance to be measured in either feet or meters. Remember, the projection requirement for

SAE is WGS-84 (EPSG:4326).

Therefore, the next step after merge and buffer is reprojection.

(B lines buffer250.shp | ‘ [E) M5000_buffer250.shp |
@Points_buffer}lﬁ»ﬂ.shp |

25



4) Reprojection

SAE requires that all data be projected in WGS-84.

Shapefile Properties

General XY Coordinate System  Fields  Indexes Feature Extent

-l vie®| G-t

= B Favorites

79 GCs_WGS_1984
£ Geographic Coordinate Systems
3 Projected Coordinate Systems

GCS_WGE5_19384
WKID: 4326 Authority: EPSG

Angular Unit: Degree (0.0174532925193433)
Prime Meridian: Greenwich {0.0)
Datum: D_WGS_1984
Spheroid: WGE5_1984
Semimajor Axis: 6378137.0
Semiminor Axis: 6356752, 314245179
Inverse Flattening: 258, 257223563

oK || cancel

See pages for step-by-step instructions (QGIS, ArcGIS, ArcPRO).

5) Export

SAE submissions must be in GeoJSON or JSON file formats. See pages for step-by-step instructions

(QGIS, ArcGIS, ArcPRO).

6) Upload to SAE

Use the following section “Uploading GIS Files” from this guide if you wish to submit a file that

contains your entire up-to-date service area.

26



ArcPRO

Merge layers:

Select Analysis Tab — Click Tools — Under the toolboxes tab, expand the toolbox for Data
Management Tools — Expand General toolbox — Open Merge — Input layers to merge — Name
output dataset — Click Run

Project Map Insert Analysis
s
D) &= ModelBuilder ,,
History = Ready Tg Tools
‘:" Environments Use Tools
Geoprocessing ] GE‘DPT{]CESSiﬂg vE X
Geoprocessing © Merge &)
‘ Find Tools )
Parameters Environments @
Favorites Toolboxes
4 & General Input Datasets @
£ pppend | lines_03mar2023 v
A Copy 0 The input has a selection. Records to be processed: 45 3
*., Create Database View | lines_13jun2023 - |
*. Delete B The input has a selection. Records to be processed: 29 3
5 Delete Identical | w |
“ Export Report To PDF COutput Dataset
£\ Find Identical | lines_merge 0323.shp |
s Merge
*., Rename
*., Sort
ér Transfer Files
b &a Generalization




ArcPRO

Buffer layers:

Select Analysis Tab — Click Tools — Under the toolboxes tab, expand the toolbox for Data
Management Tools — Expand General toolbox — Open Merge — Input layers to merge — Name
output dataset — Enter Distance value — Select International feet — Select Dissolve Type =
Dissolve all output features into a single feature — Click Run

Project Map Insert
L) P° ModelBuilder “
. ils, Python ~
History Ready To

Geoprocessing
Geoprocessing

Find Tools

Favorites Toolboxes Portal

[ 3D Analyst Tools
4 Analysis Tools
b &y Extract
L= Overlay
b &g Pairwise Overlay

i & Proxamity

* Buffer

5 Create Thiessen Polygons

*.. Generate Near Table

Generate Origin-Destination Links
“ Graphic Buffer

Multiple Ring Buffer

*\ Near

“ Polygon Meighbors

Geoprocessing v B X
© Buffer *
Parameters Environments @

Input Features

| lines_merge.shp

Output Feature Class

| lines_rmerge_Buffer |

Distance [value or field] |Lir1ear Unit vl
| 'IDDHInternatiu:unaI Feet vl
Method

| Planar vl
Dissolve Type

| Dissolve all cutput features into a single feature v |

28



ArcPRO

Reproject layers:

Select Analysis Tab — Click Tools — Under the toolboxes tab, expand the toolbox for Data

Management Tools — Expand Projections and Transformations toolbox — Open Project — Input
layers to reproject — Name output dataset — Select output Coordinate System = GCS_WGS_1984

— Click Run

For NAD 83 State Plane projection users, follow above steps but additionally select — Geographic
Transformation = select NAD_1983 To WGS 1984 5 — Click Run

Project Map Insert Analysis

r@ "o ModelBuilder

il ~
History ~ Python

'_:_" Environments

Geoprocessing s

Geoprocessing

Find Tools

Favorites Toolboxes Portal

] Data Management Tocls
b & 3D Objects
b &« Archiving
b &g Attachments
a B Projections and Transformations
b &g Raster

=’ Batch Project

LI

Convert Coordinate Notation

N

Create Custom Geographic Transformation
Create Spatial Reference

*. Define Projection

*. Project

Geoprocessing
© Project
Parameters Environments

Input Dataset or Feature Class

P @ x

BufferLines_400.shp

@ Input Coordinate System:
MNAD_1983_StatePlane_Mississippi_East_FIPS_2301_Feet

Output Dataset or Feature Class

| BufferLines_400_Project

Output Coordinate System

| GCS_WGS_1984

Geographic Transformation @

| NAD_1983_To_WGS_1984 5

[[] Preserve Shape

29




ArcPRO

Export layers:

Select Analysis Tab — Click Tools — Under the toolboxes tab, expand the toolbox for Conversion
Tools — Expand JSON toolbox — Open Features To JSON— Input layers to export — Name output
dataset — Check boxes for ‘Output to GeoJSON’ and ‘Project to WGS_1984’ — Click Run

Project Map Insert Analysis
L) 2 ModelBuilder ..

. ils) Python ~

History Ready Td Tools

R
. Environments Use Tools

Geoprocessing [=
Geoprocessing

i w B
Find Tools (Geoprocessing
© Features To JSON )
Favorites Toolboxes
- Parameters Environments @

4 Aviation Tools
Input Features

I Business Analyst Tools
I Cartography Tools
- Conversion Tools

b & Excel

v &q From PDF

v & From Raster

I E-I From WFS

v &9 GPS

= Graphics

4 &qISON

t Features To JSOMN

*.. JSON To Features

b g KML
b &a LAS

| MS000_buffer250.shp

Output JSON

| CUsers\adminDownloads\MS000_Buffer250_JSON.geojson

[] Formatted JSON
[+ Qutput to GeolSON
(] :Project to WGS_1984

[ Use field aliases

Mame Type

~ Today (17)

. MS000_Buffer250_ISON.geojson |  GEOJSOM File

30



QGIS

Add Data layers:

Select Layer — Add Layer — Add Vector Layer

Settings  Plugins  Vector Raster Database Web Mesh Processing  Help
\! Data Source Manager Ctrl+L {E M Ty
] Pa<| ¢ O R
Create Layer b

Add Layer + Add Vector Layer... Ctrl+ Shift+V

Embed Layers and Groups... Fu Add Raster Layer... Ctrl+Shift+R
Pl Add from Layer Definition File... & Add Mesh Layer...

Copy Style 9, Add Delimited Text Layer... Ctrl+Shift+T

Paste Style !._; Add PostGIS Layers... Ctrl+5hift+D

Copy Layer ;ﬁz Add Spatialite Layer... Ctrl+Shift+L

Select Vector —

Close

— Select data file format of layers to import — Select layers — Open — Add—

l@
. Browser

* Source Type

®) File Directory Database Protocol: HTTP(S), doud, etc.

S Raster Encoding Automatic
B pesh Source

*
Delimited
* Text
‘zﬁ GeoPackage
r SpatiaLite
PostgreSOL

MS50L

G ’ By €
@ WMSWMTS

. WFS/0GC
AP -
Features

& wes

'KYZ

Vector Dataset(s)
»! Open an OGR Supported Vector Layer

< v 4 l Presentations » SAE Data » Original

Organize « New folder

Mame
# Quick access
A Desktop
Dl:l"l‘l'n jr
E Documents
B3 Pictures
l Field Calculator Exp
n originals
. Projects

FIlE name

Help
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QGIS

Add Basemap Imagery: (internet connection is needed to install plugins)

Select Plugins from top toolbar— Manage and Install Plugins —Type ‘QMS’ in search bar —Select

Quick Map Services in the left window— Install Plugin — In toolbar, find QMS plugin — Type
‘Satellite’ in search QMS box to add basemap— Enter — Select a basemap — Add
(2 Plugins | Al (1064) *
L gms

% Al
2
F-: Installed

-

Mot installed
T4 Upgradeable

o . -
Install from ZIP

ﬁ Settings

@ QuickMapServices

Easy to add basemaps and geoservices

Easy to use list of services and search for finding datasets
and basemaps. Please contribute new services via
https://gms.nextgis.com. Developed by NextGIS. Any
feedback is welcome at https://nextgis.com/contact

WWWW 1003 rating vote(s), 5281719 downloads

1 L4

.

| Upgrade Al | Install Plugin
Close 11 Help
Search QMS 3
Filter by extent | | All -
~1; Autolavi Satellite
!ﬁi TMS details, report a problem ® | Add
E [ v & N m - b Bing Maps Satellite Imagery o [ 2dd
B 1 TMS details, report @ problem
B w RAY |2 Y%
| =
~1; Chian Satellite images
!ﬁs TMS details, report @ problem ® | Add
i ESRI satellite (ArcGIS/World_Imagery) ® | Add
TMS details, report @ problem
— ‘Google Satellite
!ﬁs TMS details, report @ problem ® | Add
A
EA'E: Here Wego Satellite o | Add
PR TMS details, report a problem
Kosmosnimki.ru Satellite -
—J TMS details, report a problem e
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QGIS

Buffer Layers:

Select Vector from top toolbar — Geoprocessing Tools — Buffer — Select your input layers —
Input buffer distance — Check box for dissolve result — Check box for ‘Open output file after running
algorithm’

**NOTE: Layer projection must be in a projection that allows linear feet***

() Buffer X
4
Parameters Log Buffer
b= S This algorithm computes a buffer area for all the
| 2 Points ] - | t:j % [ .| features in an input layer, using a fixed or dynamic
T distance.
Selected features only The segments parameter controls the number of
Distance line segments to use to approximate a quarter
drcle when creating rounded offsets.

400.000000 €& 7| [feet hd

| |v| | | @ The end cap style parameter controls how line

Segments endings are handled in the buffer.

| g |:,| The join style parameter spedfies whether round,

miter or beveled joins should be used when
End cap style offsetting corners in a line.
| Round - | The miter limit parameter is only applicable for miter
) join styles, and controls the maximum distance

Join style from the offset curve to use when creating a

| Round - | mitered join.

Miter limit

| 2.000000 2]

\, Dissolve result

Buffered

|[Create temparary layer] | | 1|

of | Minan otk fila aftar monnina sloorithm "
| 0% | Cancel
|F‘.L.|r| as Batch Process... | | Run | | Close | | Help |

**TO RUN A BATCH MERGE PROCESS ON MULTIPLE GEOMETRY TYPES***

Click Run as Batch process — Select layer — Enter Distance — Select ‘YES’ under dissolve result
— Select ... under Buffered tab to name saved layer — Select the ' # to add another row — Select
2"d feature layer — Repeat above steps until all layers are complete — Click Run

(& Batch Processing - Buffer X
Parameters | Log
& =58
Input layer Distance Segments End cap style Join style Miter limit Dissolve result Buffered
[ Avtofil.. Avtofill.. . Autofil.. . Autofill.. . Autofill.. . Avtefll.. | Autofill.. ] AvtofiL..
2| \/ lines mergefT + | e | .. lao0oo0000 @ 3| &5 2| Round ~ | Round ~ | 2.000000 2| ves = |C/Users/admin/Downloads/BufferLines_400.shp
3| - Points ) MR [T - EER=1H 2| Round = | Round ~ | 2000000 2| ves = |C:/Users/admin/Downloads/BufferPoints_150.shp
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QGIS

Merge layers:

Select Vector from top toolbar — Data Management Tools — Merge Vector Layers — Select your
input layers — Select EPSG: 4326 — Check ‘Open output file after running algorithm’

Parameters | Log

(2} Merge Vector Layers

|?| Input layers
() Merge Vector Layers

| lines_03mar2023 [EP5G:4326]
v lines_13jun2023 [EP5G:4326]

Parameters Log

Input layers

|2 inputs selected

Destination CRS [optional]

| Project CRS5: EPSG:4326 - WGS 84

Merged

-] [@)

|[Create temporary layer]

v'| Open output file after running algorithm

***TO RUN A BATCH MERGE PROCESS ON MULTIPLE GEOMETRY TYPES***

Click Run as Batch process — Select layers of like geometry (ex. all line features) — Select CRS
Projection — Select the | % to add another row — Select 2 feature layer of like geometry — Click

Run

Q@ Merge Vector Layers

Parameters | Log

|?| Input layers

V| lines_03mar2023 [EPSG:4326] |

V| lines_13jun2023 [EPSG:4326]
points_03mar2023 [EP5G:4326]
points_13jun2023 [EP5G:4326]

Select Al |

| Clear Selection |

| Toaale Selection |

ch Processing - Merge vector layers

rs | Log
8
Input layers Destination CRS Merged
1 Autofill... . Autofill... . Autofill...

|| ... | Project CRS: EPSG:4326 - WGS 84

2|2 inputs selected

- | |%”C:stersfadmin,fDownloadsflines_merge.shp

|| o | Project CRS: EPSG:4326 - WGS 84

3|2 inputs selected

v | |§”C:J’UsersfadminfDownIoadsfpoints_merge.shp
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QGIS

Check projection: EPSG: 4326 - WGS-84
e Load data

Settings  Plugins Vector Raster Database Web [Mesh Processing Help

u Data Source Manager Ctrl+L o = |
i Create Layer N &Ca . E ‘--d E @ s %
Add Layer " Add Vector Layer... Ctrl+Shift+V
Embed Layers and Groups... 'n Add Raster Layer... Ctrl+Shift+R
Add from Layer Definition File... m Add Mesh Layer...

¢ Right click on the data layer — Select Properties — Select Source — Check Assigned
Coordinate Reference System (CRS)

(2 Layer Properties — lines_03mar2023 — Source *
Q ¥ Settings
Layer name |Iines_03mar2023 | displayed as |lines_03mar2023
Data source encoding |UTF—8 = |
% Source —
w Assil d C i Ref Syst: (CRS)
% Symbology
EP5G:4326 - WGS 84 - ||
Changing this option does not modify the original data source or perform any reprojection of features. Rather, it
can be used to override the layer's CRS within this project if it could not be detected or has been incorrectly
detected.

***|IF DATA IS NOT PROJECTED IN EPSG: 4326 WGS — 84***

o Right click on the data in the Layers Panel — Select Export — Select Save Features
As

(2} Save Vector Layer as...

Format | ESRI Shapefile

File name |C:1|.I_Jsers‘l,admin\annlnads\]ines_ﬂ&narmﬁ.shpl

Layer name |

CRS5 | EP5G:4320 - WG5S 84




QGIS

Convert to GeoJSON:
e |oad data

Layers
o 0 ® T &~ & O

| [ gis servicearea 200t buffer

e Right click on the data in the Layers Panel — Select Export — Select Save Features As

Layers

o e T &-@ F0

Zoom to Selection
T2 Show in Qverview
Show Feature Count
Copy Layer
Renarme Layer
L] Duplicate Layer
[ Remove Layer...
= Open Attribute Table
J/ Toggle Editing

= to locate (Ctrl+)
—_— Filter...

ent layer

Change Data Source..,
Set Layer Scale Visibility. ..
Layer CRS

Styles 3

layer by a polygon layer. |
» . Bmoom =

Save Selected Features As...

e Select GeoJSON as the format — Click || — Choose the directory to save to and enter a file
name that is applicable — Click Save — Click OK

@ Save Vector Layer as...

X

Save only selected features
Bk Select fields to export-and their expert options. -

w Geometry

Format  |GeoJsoN | =
File name |C:'\temp\servicejrea‘geojsun a ‘ g
Layer name | ‘
CRS |ESG:4326 -WGS 84 b | |%‘
Encoding TR () Save Layer As

+ « 0S(C) » temp
Organize » MNew folder

& Screenshots

Geometry type Automatic

Force multi-type

Indude z-dimension

13 Extent (current: none)

w Layer Options

@ OneDrive

@ OneDrive - Personal

~

v

[4] 2 Search temp

Name

btbe_dumps

Riffer Tectinn

File name: | EAIS I Re Lo el)]

Save as type: | GeoJSON (*.geojson *.GEQJSON)

COORDINATE_PRECISION | 15

~ Hide Folders

RFC7946 |no

e |

Cancel

T

WRITE_BEOX |mo

p Custom Options

V| Add saved file to map l

oK ]| Cancel || Help |
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ArcGIS Desktop

Merge Layers:

e In ArcCatalog Select Data Management Tools — General — Merge

= ° Data Management Tools

'{% Merge

& Archiving

@ & Attachments
i@ & Data Comparison

@ & Distributed Geodatabase
@ & Domains

[ & Feature Class

& Features

& Fields

& File Geodatabase

= ﬁ General

#., Analyze Tools For Pro
“ Append

“ Copy

#,, Create Database View
“_Delete
*\ Merge

"r\ Sort

-

Input Datasets

< slines_13jun2023
< »lines_03mar2023

(€] [=] [x] [#] [@]

Qutput Dataset

| C:\Jsers\adminiDownloadsLines_merge.shp

&l v

ok | Cancel

| |Erwironments... | | Show Help == |

***TO RUN A BATCH MERGE PROCESS ON MULTIPLE GEOMETRY TYPES***

o Right Click Merge — Batch — Select the layers to merge — Click Run

g\) Merge

=1 B Data Management Tools
&y Archiving

&y Attachments

&y Data Comparison

& Distributed Geodatabase
&y Domains

&y Feature Class

&y Features

#, Merge: 1 *

Input Datasets

I El

points_13jun2023;points_03mar2023 Al D

&y Fields
&y File Geodatabase ()DOiﬂiE_USmarZUZ?;
= & General <points_13jun2023
‘K Analyze Tools For Pro
& Append
i, Copy
é ;r::e Database View I:I |Env1'ronmenis... | | Show Help = |
elete
Y |1=ro < HN
'& Rena Open...
“ sort [ Batch.. \
&y Generalig o £ >
oK I | Cancel | | Show Help == |
., Merge - o *
~

nes_13jun2023 ines_03mar2023 Cl in\D

ArcGIS\Defa | OBJECTID "OBJECTD" frue true false 20 |

X v

x|

Cancel Envronments... | | Showtelp >> |
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ArcGIS Desktop

Buffer Layers:

e In ArcToolbox Select Analysis Tools — Proximity — Buffer OR Geoprocessing Tab —
Buffer

ArcToolbox | | Geoprocessing i Customize Windows Help
@3 3D Analyst Tools T[*. Buffer @0 3.
= e Analysis Tools . ‘% Clip . =
% Extract H o Intersect Buffer
& Overlay C ‘% . Geoprocessing tool that creates
= & Proximity % Union buffer polygons around input
ot\ Buffer = ‘% Merge features to a specified distance.
‘\ Graphic Buffer ‘% Dissolve |
&7 Multiple Ring Buffer
“\ Polygon Neighbors

Input feature layer — Save layer in Output Feature Class location — Type buffer distance
(feet) — Select ‘ALL’ for Dissolve Type — Click Ok

#, Buffer - O X

Input Features P
I lines_merge LI @
Cutput Feature Class

| C:\Wsers\admin\DownloadsLines_buffer250.shp | @

Distance [value or field]
(®) Linear unit

| 250 | |Feet v
O Field

Side Type (optional)

FULL
End Type (optional)

ROUND
Method (optional)

PLANAR. > |
Dissolve Type (optional)
[ 7 v

| Ck | | Cancel | |Er'|vironment5... | | Show Help == |




ArcGIS Desktop

Reproject Layers:

¢ In ArcToolbox, expand the toolbox for Data Management Tools — Expand Projections and
Transformations toolbox — Open Project — Input layers to reproject — Name output dataset
— Select output Coordinate System = GCS_WGS_1984 — Click OK

For NAD 83 State Plane projection users, follow above steps but additionally select —
Geographic Transformation = select NAD_1983 To WGS 1984 5 — Click OK

Convert to GeoJSON:

e In ArcToolbox Select Conversion Tools — JSON — Feature to JSON

ArcToolbox £ Fentures To JSON - - 5

ﬁ ArcToolbox

&5 3D Analyst Tools Input features *

B Analysis Tools [limes_buffer250 18

@ Cartography Tools Output 150N

= & Conversion Tools C: \sers'ladmin'iDownioads Ynes_SAE json ]
%3 Excel [] Formatted JSOM optional)

&y From GPS
& From KML
[+ & From PDF ide M values foptiona
& From Raster
&y From WFS

= & JSON < >

& =
R Features To JSON oK Cancel Erwironments. .. Show Halp >

#. JSON To Features

GeoJSON (optional)

150M Fil=
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**OPTIONAL** Complex GIS data will take time to upload in SAE. To determine complexity of

data, run a vertices count on merged line features. Contact the GIS Team if you think your
data has a high vertices count so we can assist you with uploading in SAE.

Get Vertices Count:

e Load data

e Add a field — “NumPoints” — Field Type = Long Integer

Field Calculate the new field:

IShape!.pointcount

Field Calculator X
Parser
(O vB Saript (® Pythan
Flelds: Type: Functions:
FID - .conjugate() -
Shape O === .denominator()
: .imag{)
name Ostring .numerataor()
ORIG_OID Date real)
NumPaints O .ia:ri_anhteeEEr_raﬁo{}
hex()
.is_integer()
math.acos( )
math.acosh()
maﬂﬂ.asin:[!. W
Show Codeblock
e HOEEEE
MNumPaoints =
1Shape! . pointcount
About calculating fields Clear | | Load... | | Save... |
OK | Cancel |

FID Shape * | name

ORIG_OID [ NumPoints

[=]

Polygon clip

0 11549

-

Polygon check

s

18474
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Mapshaper

Importing Data:

e Mapshaper supports Shapefiles, GeoJSON, TopoJSON, KML, and CSV files.
e Drag and drop, paste, or select data — Select Import

gis_servicearea_100ft_buffer.shp
Mapshaper is an editor for map data Options
detect line intersections
Drop or paste files here or|select | from a folder [ snap vertices
Shapefile, GeoJSON, TopoJSON, KML and CSV files are supported [import optiens
Files can be gzipped orin a zip archive —_—
Cleaning & Dissolving:
Run the following commands if numerous red intersections markers —————# are displayed when

you import data into Mapshaper. Some of these commands remove insignificant holes, etc. which can
help make your geometry more efficient. This technique won't fix 100% of data issues especially if
your data has lots of geometry errors.

e Select

e Run commands in the order listed below. Type a command and press Enter ¢! — Repeat for
each command.
o clean
= Fixes geometry issues, such as polygon overlaps and gaps
o dissolve
» Merges features within a layer (If this command returns “Dissolved 1 feature into
1 feature”, skip the dissolve2 command)
o dissolve2
= Merges adjacent polygons (repairs overlaps and gaps)
* Type a command and press Enter ¢« — Repeat for each command.

e Some of these commands remove insignificant holes, etc. which can help
make your geometry more efficient. This technique won't fix 100% of data
issues especially if your data has lots of geometry errors.

= Check the data for validity between each command.

Enter mapshaper commands or type "tips" for examples and console help

$

n] Removed 54 / i using 4+ sqm variable threshold

n] ned 1 of

re] Dissolved 1 feature into 1 feature
o help - Displays the complete list of map shaper commands.
e Export data to GeoJSON.
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Mapshaper

Reprojecting:
e Select
e Use the console command “proj” as follows to reproject data from its projection to WGS84.
o Type: proj init=<name> crs=EPSG:4326
o Replace <name> with the name of the file imported (DO NOT include the file
extension). Ex: MYSA.shp, MYSA.prj, MYSA.dbf have been loaded in mapshaper use:
= projinit=MYSA crs=EPSG:4326

mapshaper

ips" for examples and console help

e Export data to GeoJSON.

Simplifying:

Files that are extremely large or that have extremely high vertices count can result in file upload
issues. Simplifying can be beneficial because it lessens the number of vertices in a shape, which
ultimately reduces the file size. Simplify can be done using the Simplify tool or by the Console
command line. Refer to the Vertices Counts section for this document to learn how to verify the
number of vertices your data contains. https://github.com/mbloch/mapshaper/wiki/Simplification-Tips

e Select

e Select and apply the simplification method you wish to use.

Simplification x
[ prevent shape remaoval ?
[0 use planar geometry ?
Method

O Douglas-Peucker ?
O visvalingam [ effective area ?
® Visvalingam [ weighted area ?

Apply

¢ Slide the settings bar to the right to set the simplify percentage.

L~ —

¢ Asyou slide the bar you will start to see the data begin to change.
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Mapshaper

Simplifying:

¢ Don’t go too far to the right or your data will lose too many vertices.

magshaper L —— 5]

wpily | Comssle  Export

Export the data when you are satisfied with the results.
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Mapshaper

Exporting:
Export your data to GeoJSON after the completion of: clean, reproject, simplify, dissolve functions

e Select Export —» GeoJSON — Type: geojson-type=FeatureCollection — Check choose
directory — Select Export — Change file name (optional) — Choose save directory — Click

Save

Export options X

Layer name
5a-MS0000-2023-1-18-10-32-55

File format

) Shapefile

O TopoJSON
O JSON records
O csv

O KML l

O svG
O Snapshot file

Igeojson—type:FealureCollec‘Lion | ?

choose directory




UPLOADING GIS DATA FILES

GIS files uploaded to SAE, must meet certain requirements. The file MUST be GeoJSON format and
ONLY contain geometries that are either POLYGON or MULTIPOLYGON. The data must be in
EPSG:4326 projection (WGS84). For a complete list of upload requirements see the “File Upload

Requirements” document located on our website.

Upload Full Replacement:

Use the following steps if you wish to submit a file that contains your entire up-to-date service area.

1. Select G Upload Full Replacement

2. Click *®

Confirm Full Replace

This operation will perform a full replacement of the existing
service area. Depending on the size of the file, processing may take
some time.

Do you wish to continue?

to continue with the full replacement.

Yes Mo
@ Open 'Y
€« v 4 < temp > MS00D0 v O £ Search MS0000
Organize ¥ New folder =~ 1 @
3 This PC Name Date medified Type
) 3D Object: I i} sa-MSOODO-2023-1-13-10-32-55‘geojson| 1/18/2023 10:32 AM GEQJSON File
[ Desktop

Document
A Rewnlnad ¥ €

File name: | sa-MS0000-2023-1-18-10-32-55.geojs: | | Custom Files ("zip:".geojson"j |

>

3. Select the file to be uploaded — Click [,
4. The file will be uploaded, and the new service area will be displayed in green.
B M8 Geolal X | @ Senice Area Estor Tutoriahs [Ge X [ Geokall -Servce Area Edtor X K [6) MS811 (Upgrae Deploymer X | 4 e - B8 x

€« C @ geocalltestms8it.org/ui/m

Service Area Editor - Editing MS0000
& Hore Session  Fina

I Service Area Editor
MS0000

Other

Cnebrive » | [ Resdingsat

Active Sessions

Current State: Editing
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https://www.ms811.org/wp-content/uploads/2022/06/Service-Area-Editor-File-Upload-Requirements-2.pdf
https://www.ms811.org/wp-content/uploads/2022/06/Service-Area-Editor-File-Upload-Requirements-2.pdf

UPLOADING GIS DATA FILES

a. Note: If you are uploading a large service area file it may take a few minutes to load.
Refer to the “File Upload Requirements” document if the file has not been uploaded
within 10 mins. Contact the GIS Team if you continue to have data upload issues.

5. Click ¥ Zoom to Extent to zoom to the full extent of the updated area.

Upload File (Append):
The Upload File option allows you to upload a GIS file that contains an area to be appended or
removed from your service area.

1. To upload a file to be appended, select @ Draw Addition — Select & |oad File
2. Select the GIS file containing the area to be appended to your service area — Click [

@ Open *
« v [« temp > MSD00D v o 2 Search MSD00O
Organize v+ New folder Bz~ ™ @
[ This PC Name ) Date modified Type
3 3D Object: ID sa—MSOODO—?_OB—T—13—10—32'55‘geojson| 1/18/2023 10:32 AM GEQJSON File
[ Desktop
Document
A nrwintnad ¥ € >
File name: | sa-MS0000-2023-1-18-10-32-55.geojs: | | Custom Files (*ip:" geajsan”j

3. The area uploaded will be displayed in green.

4. Click ® Save to commit your edits.
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UPLOADING GIS DATA FILES

Upload File (Delete):

The Upload File option allows you to upload a GIS file that contains an area to be appended or

removed from your service area.

1. To upload a file to be deleted, select © Draw Deletion — Select & Load File
2. Select the GIS file containing the area to be appended to your service area — Click

3. The area uploaded is displayed in red.

08 W

n.Bivd

& S
| 2
| 9 &

J;Emng e.Rd. * Hwy:B80:E:
- — e ——

A8 BuIpY.

4. Click ® Save to commit your edits.

Open
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UPLOADING GIS DATA FILES

Submitting Changes:
1. Refer to the “CHECKING YOUR WORK?” section of this document before submitting your
edits.

2. Select A subme when you are ready to submit your changes to MS811 for review.

a. You will see that all added areas have been merged into the blue current service area
and the deleted areas have been removed.

b. You will receive an email confirming that your edits have been submitted.

3. MS811 will receive a notice that updates have been submitted for review.

a. MS811 will review your updates and either approve or deny the changes.

b. Updates will only be denied if MS811 feels that the edits submitted will put your
underground utilities in danger. In most cases, MS811 will contact you before denying
updates.

c. You will receive a notice with an explanation if your updates are ever denied.

d. Approved updates will be published to production on the same day they are approved.

4. You will receive a notice when MS811 approves your edits.

5. Updates submitted are normally processed by MS811 between 7 am and 4 pm Monday-
Friday, excluding holidays, within the same week they are submitted. Please contact the GIS
Team if you have not received a confirmation email within 5 business days of your submission.

6. Itis recommended that you log in to SAE the day after your updates have been published and
verify changes.

7. The system will not automatically sign you out. Therefore, we recommend that you sign out of
SAE when you are done with your session.
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CHECKING YOUR WORK

After editing and saving, it is good practice to compare the Current to the service area before submitting to MS811.
1. ¥ Check the box to the left of show published.

Service Area Editor - Editing MS0000

Session Find History T

MSD000 -

Active Sessions ~"| Show Published

Current State: Editing

X Cancel

2. The service area (before edits) is displayed in yellow on top of Current service area (after edits).

The geometry that appears light green/brown
below is the visual effect of the =N e
and Current service areas overlapping.

The user has drawn areas to be added and When the user saves, the areas drawn are added
deleted in the following example. or removed from the Current service area.
Addition Deletion

]
. 3

Current

Published
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DOWNLOADING SERVICE AREAS

Downloading Service Area:

1. Select @ ~ Download

2. Select the format you want to download the data as.

Current Service Area Geo)SON

Current Service Area Shapefile
Published Service Area Geol50N

Fublished Service Area Shapefile

Yes

3. Click

Download

this may take a while to process.

Mote:

Do you wish to continue?

Yes

This will download the current version of the currently selected
service area as a GeolS0N file. Depending on the size of the service area,

You are currently in an editing session and are downloading the
current version of the data. This will download the working copy
of the service area as represented at this point in time only.

Mo
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UPDATE HISTORY

Reviewing Service Area Update History:

1. Log into your Portal account — Select “Service Area Editor”.

fr Home

O Ticket

3 Homeowner Ticket
Q, Ticket Search

B responses

O Ticket Drafts

H Service Area Editor

2 Excavators

2. Select dispatch code to be reviewed. (If in an active editing session, you will need to save™- |

. X Submit X o | . . .
and submit changes or cancel =~ " the session before you will be able to view

update history.)

Service Area Editor - Viewing MS0000

Session Find History g

-

3. Click dropdown arrow to right of “Search for previous...” — Choose time frame to review.

Service Area Editor - Viewing MS0000

Session Find Histary T
MS0000 -

Adctive Sessions Show Published
# Edit

Search for previous... ﬂ

Last 7 Days

Last 30 Days

Today

All
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UPDATE HISTORY

4. Click dropdown arrow below “Search for previous...” box to view a list of editing sessions for
selected time frame.

Session Find

MS0000

Active Sessions

# Edit

Al

Service Area Editor - Viewing MS0000

History #r

Show Published

-

|

Service Area Editor - Viewing MS0000

Session Find Histary 4
MS0000 -
Active Sessions Show Published
& Edit
A -

-

-

11/18/2022 02:22:57 AM by MS_Amardaht

110272022 02

36 PM by Testing ama..
110272022 024551 PM by Testing_ama...

110272022 024217 PM by Testing_sma...

5. Select edit session in question — Click “Edits” tab.

Active Sasziors

Current States Completed

] riote

Service Area Editor - Viewing M30000
SERton Find Hisony o
M50000 .

Show Pubilshed

I_----Erzzgu:s? M by ME_AmandaR -J

Genen Arthity

MName: MYI000
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UPDATE HISTORY

A list of every edit made during the session will be displayed. Click on an individual edit to zoom to area on the map where that change
was made.

Example: The type of edit made will be indicated by the words “Add” or “Delete” before date/time the edit was made.

Service Area Editor - Viewing MS0000

Session  Find | Histoy | % 8 @ u e - (o5
MS0000 Pearl L
Trustmark |
Active Sessions Show Published
Service Area Editor - Viewing MSO000 Curvent State: Completed 908,
B Note
Sedtion Fir Histerry - "
11/18/22 9:44:57 AM by MS_AmandaR  ~
MO0
......
Activity
“,
Active Sassions S Published 522 AV
",
-,

on 11/18/2022 09:45:22 AM

Current States Completed on 11/18/2022 09:45:22 AM
= riote

A -

TES22 HA8:ET AM by MS_Arandsh =

Gened Activiy Edits
Al o 171182022 Dand 822 AM
Add on 11/18/2022 04522 AM

Add on 117182022 D5 522 AM




UPDATE HISTORY

A list of every edit made during the session will be displayed. Click on an individual edit to zoom to area on the map where that change

was made.

Example: The type of edit made will be indicated
by the words “Add” or “Delete” before the
date/time the edit was made.

General Activity Edits

Add on 11/02/2022 02:44:44 P

Add on 11/02/2022 02:44:44 P

Add on 11/02/2022 02:44:44 PM

Delete on 11/02/2022 02:44:44 7

Service Area Editor - Viewing MS0000

Session Find History h*s %
L “'L‘W' . G ticed 1 m,
MS0000 - -l ..{“"“ = ..::‘q Yoot
Active Sessions Show Published ™ ‘o Lt - -
Shel o,
g,
Current State: Abandoned i, = 1
|94,
B nNote = 2
- s 4
Al v 5‘» 2

11/2/22 2:42:17 PM by Testing_amanda ~

—__PHNTHXO4S

General Activity Edits

Add on 11/02/2022 02:44:44 PM

Add on 11/02/2022 02:44:44 PM

Add on 11/02/2022 02:44:44 PM

Delete on 11/02/2022 02:44:44 PM
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UPDATE HISTORY

1. Click “Activity” tab.

2. Editing session Action and Transition information will be displayed.

Service Area Editor - Viewing M50000

Session Find History r
MSOD00 b
Active Sessions Show Published

Current State: Completed
B Mot

Al -

11/18/22 24457 AM by MS_AmandaR -

General Activity Edits

General Activity Edits

Transition Started
Session created,
ME_AmandaR on 11/18/2022 09:44:57 AM

Transition Editing
Transition to state Editing

M5_AmandaR on 11/18/2022 09:44:57 AM

Action Editing

Updated working copy with 3 submissions.

M5_AmandaR on 11/18/2022 0%:45:22 AM

Transition Validating
Transition to state Validating
ME_AmandaR on 11/18/2022 0%:45:25 A

Transition Reviewing
Automatic validation successful
M5 _AmandaR on 11/18/2022 0%:45:25 AM

Transition Verifying
Transition to state Verifying
ME_AmandaR on 11/15/2022 0545:37 AM

Transition CompletePending
Automatic verification successfu
M5_AmandaR on 11/18/2022 09:45:37 AM

Transition Completed
Automatic verification successfu
ME_AmandaR on 11/18/2022 09:45:37 AM
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